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- 8 November 1968
. ' e . | .CS/HPM=22

MEMORANDUM FOR : All Historical Officers and Writers

SUBJECT | o Plannlng and ertind cS Station
Hlstorles

1. This memorandum has been written w1th the hopc that .
it w111 prov1de some guldellnes to Historical Officers and

Writers and answer many of thelr early questions about sta-

tion histories. It is not expected that it will answer them

all, nor 1s it 1ntended as the final word about station hlS—‘
tories. . Any. suw"ostlons for 1mprovement w111 be welconmed.

2. Of the various kinds of 05 nistorical papers, prob-

ably the most complex and difficult to plan and write are

the histories of our overseas stations. They must combine
administrative and organizational history with the cl.onolog-

ical!story of many differentlcperational activities -and rela-

tionships, and must also deal with external factors such as

4theilocal political climate and the impacf-of-U,S; policy

dec1sxons and international developments.

3. One of the questlons most ofte1 asked by writers of

Cs'histOries is, "Exactly what and.how-much shogld go into a
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station history; and how should it be put together?" Therc

¥
g

.is no prccise or easy answer. No two field stations are just

ra .

alike, and no’ two historieé can be handled in exactly the
séme_way. But the critéria for completeness of content én&
the techniques for gathering.éndqbfganiziqg the materizl, are
much the same for every station history. |

4. Considerable general guidance on content and oo, -
tation already exists. CHSB‘5-13—1, Chapter I1: Approach

and Treatment, lists some of the questions a CS historical

paper should'answer and suggests methods of presentation; .
Appendix A'(pages'zz and 23) also provides some useful guidc—
lines., The observations on writing historical papers pres;’
cnted by Professor Howard M. Ehrmann at our 15 February 1968
meeting (subsequéntly circulated to all HO's and writers)
provide cxcelient guidance on general principles and tech-
niqgues, Thésevmaterials, however, are not addressed sololf
or in detail to the problems of préparing‘historics oi over=-

seas-sthtions;’they are applicable in general to éll CS his~-

" torical papers.

9. The attached paper has drawn largeiy on ideas pres-
ented by Dr. Ehrmann, but has applied these specifically.to

the preparation of CS station histories. By listing the

2

o SECRET -
Approved For Release 2003/12/09 : CIA-RDP83-00764R000300120037-7



L ET « SOMPRIOICIPELF S A NCHE IS T PRI PO [ % JES DNy

Approved For Mgase 2003/12/09 CIA-RDP83-00764R000300120037-7
A 4

$ “'v
.

.

SECRET

questions‘that fhe history should answer, the paper shows the
: o B

kind of information we expect a good station history to con-

r, l .

tain, it also suggesis approaches to the needed research and -
to planning and organizing the material. As for the writers'
question “"how much?'", it should be empha51zed here that com-
pletcness of content does not mean ine¢lusion of excessive
d@tall,or lengthy dlscu551on of 1nsxgnif1¢ant matters. Every

station history must covér all the important points,-but

4 should do so as succlnctly and clearly as p0551b1e, w1thout

bu;ylng essentlal facts and conclu51ons in a mass of vcrblage._
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